
 

   
 

Arts Budget Information 

DCPS Art, Music, Theater & Dance supplies are a yearly expense due to the large population of 

students we serve and consumable nature of many of our materials. School-based supplies funding is 

not controlled by the Central Services Team. Your principal will be the contact person for your 

classroom supplies funding. Please read through the information below to request supplies from your 

school business manager or administration.  

 

Suggested Steps 

1. Create an Inventory/Needs List  

a. Include/know justification of funding needs to the Arts curriculum. Once all items are 

listed determine their level of importance [low, medium, high] 

b. Get quotes for accurate cost estimates 

c. Consider the budget cycle to adjust need by timelines. 

2. Schedule a time, before December, to meet with your principal to discuss program goals and 

funding needs for the following school year. The budget cycle for each year: 

 

 
 Tips 

1. Needs should always be addressed as the benefit for the students/school/district goals. 

Think long term, what are your program goals and feasibility to purchase over time. 

2. The school budget is decided by your principal. The supply purchase fund for your school 

will be determined by your principal.   

3. Alternate funding resources can include Donors Choose, Parent Associations, community 

donations, and grant funding.  

 

All Art Content Area Suggested Allocation per Teacher 

School Type Per Pupil Spending 

Elementary School (ES) $10.00 (minimum of $2000) 

Middle School (MS) $10.00 (minimum of $3000) 

High School (HS) $15.00 (minimum of $4000) 

 

School budget allocations are also available on the DCPS Data website, https://dcpsbudget.com/. 

 

https://dcps.instructure.com/courses/31608/pages/curriculum-overview
https://dcpsbudget.com/


 

   
 

Arts Budget Information 

 Funding Categories 
When planning your expenses needs, add the following funding titles to your requests: 

• Educational Supplies (primarily consumables, under $100 per item) 

• Professional Services (teaching artists, transportation) 

• Equipment (non-consumable, over $100 per item) 

• Technology 

  

Where do I get a quote for an item or determine an approximate cost? 
Music Vendors   

• Chuck Levin's Washington Music Center 
• Genesis Technologies 
• Music & Arts  
• Guitar Center  
• Middle C Music  
• School Specialty  
• Woodwind Brasswind   
• West Music  
• Plank Road Publishing (Music K-8)  

• Rhythm Band Instruments   
• Music in Motion  
• L & L Music Wind Shop Gaithersburg  
• DeMoulin  
• Taylor Music  
• Sweetwater  
• Wenger  
• Potter Violins 
• Musical Theatre International 

  
Visual Arts Partners   

• Artists & Craftsman Supply  
• Blick Art Materials (prepayment only) 
• Plaza Arts 
• Lakeshore  
• B&H Photo  
• School Specialty Supplies  
• Laser Art Supplies  
• Clayworks Supplies 

 CBE’s to support vendors: 
Bluebay 
US Office Solutions 
These vendors can order from any site. However, 
there may be a 12-20% upcharge in cost to account 
for in your budget. 

 
*Supply order process 
The District regulation states that all purchase orders under $250,000 must first go to Certified 
Business Enterprises (CBEs). There are a very few CBEs that carry art supplies, but the law requires 
that we first query those vendors to see if they can meet the specifications of your requirement. You 
will need 3 quotes from CBEs in order to move forward with a non- CBE vendor, such as Blick. If none 
of the suppliers can get you what you need or in time for what you need, simply keep the email where 
they state they are unavailable and have the business manager attach it to the requisition. 
 


